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1. O01He MoJI0KeHus

1.1. Hacrosmee Ilonmoxxenne o mnopsiake oOpaOOTKM W 3alIUTHl NEPCOHATBHBIX JAHHBIX B
VYupexnenun (nanee IlosoxeHue) sSBIsIETCS JOKAJIBHBIM aKTOM, KOTOPBIN OIpEnENsieT MOpAI0K
MOJIydeHus1, OOpabOTKM, UCIOJIBb30BaHMs, XpaHeHHs, OOecleYeHuss KOH(PHUACHINATLHOCTH
MEPCOHATBHBIX JAHHBIX B Y UPEKICHHH.

1.2. Hacrosmee mnosnoxeHue paszpaboraHo B cootBerctBum ¢ Koucturynmeit P®, TpymoBeiM
Konexcom Poccuiickoit @enepanmu (nanee TK PO), denepanbasim 3akoHoM oT 27.07.2006 Ne 149-
@3 «O6 nnpopmanmu, THPOPMAITMOHHBIX TEXHOJIOTHSAX U O 3alIUTe HHPOopMaIuny, DeaeparbHbIM
3akoHOM 0T 27.07.2006 Ne  152-@3 «O nepcoHaIbHBIX TaHHBIX)

(manee 3akon Ne 152), denepanbhbiM 3akoHOM 0T 29.07.2004 Ne 98-D3 «O xoMMepUecKoii TaitHe,
nocranoBieHueM [IpaBurensctBa PO ot 15.09.2008 1. Ne 687 «O06 yrBepxknenuu I[lonoxenus o6
0COOEHHOCTSX 00pabOTKH NEPCOHATBHBIX JaHHBIX, OCYHIECTBIISIEMON 0€3 UCII0JIb30BAHUS CPE/ICTB
aBTOMaTH3aIMN», TocTanoBieHueM IpaBurtensecTBa PO ot 17.11.2007 1. Ne 781 «O06 yTBep)KaeHUU
[Tonoxenuss o0 obOecrnieyeHUH O€30MACHOCTH NEPCOHAIBHBIX JAHHBIX INpU HUX 00paboTke B
WH(GOPMAIIMOHHBIX CHCTEMaxX IEPCOHAIBHBIX HaHHBIX», WHBIMA HOPMATHBHBIMH TPAaBOBBIMHU
aktamu Poccuiickoit @enepaunu u Huxeropoackoi o0nactu.

1.3. OcHoBHOI1 3aauell YupexxaeHus: B 001acT 00OpabOTKH M 3alIUTHI MIEPCOHATBHBIX TaHHBIX
SBIIeTCS 00OecreyeHne B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM P® 00paboTKu mNepcoHalIbHBIX
TaHHBIX paOOTHHUKOB, JIUII, 00yJIarOIIUXCs B Y UPEkKJACHUH, TPAXKIaH, BCTYHBIINX C Y UpEKICHHEM
B TPaXIAaHCKO-TIPAaBOBBIC OTHOUICHHS, a TakKXKe IEPCOHAIBHBIX TaHHBIX, COACPIKAIINXCS B
JOKYMEHTaX, MOJYYEHHBIX M3 JPYTUX OpraHW3aluii, oOpalleHusIX TPaKIaH U MHBIX CYOBEKTOB
MIEPCOHATBHBIX JaHHBIX.

1.4. B IlonoxxeHuu UCTIONB3YIOTCA CIEAYIONINE TEPMUHBI U OIIPEICTICHHSL:

NnepcoHabHbIe JaHHble - J100as HHPOpMAIMsA, OTHOCAIIASACA K OIPEICICHHOMY WIH
omnpeneasieMoOMy Ha OCHOBAaHUH TakOW MHGOpMAIK PU3NIECKOMY JIUIY (CYOBEKTY MePCOHATBHBIX
JAHHBIX), B TOM YHUCIIE €ro (paMuIns, UMs, OTYECTBO, T0JI, MECSI, JaTa U MECTO POXKJIEHUs, ajpec,
ceMeifHoe, colalibHOe, UMYIIIECTBEHHOE TMOJI0KEeHHEe, 00pa3oBaHue, npodeccus, T10X0Abl, Apyras
nHpopManus, omnpeaenseMas HOPMAaTHBHO-IPaBOBbIMH akTamMu Poccuiickoit denepanuu u
Hwxeropoackoit o6nacTu;

onmepaTrop - IOPUIUYECKOE JIMIO, OpraHu3ympliee W (WIM) OCYIIECTBIISIONIEE O00pabOTKy
MEePCOHAIBHBIX JAHHBIX, a TAKXKE OIpeIestoNlee el U coiepkanne 00pabOTKU MEPCOHATBHBIX
JTAHHBIX;

00padoTKa MepPCOHANBLHBIX [JAHHBIX - JEHCTBUS (Omepanuu) C MEePCOHATBHBIMU JaHHBIMH,
BKJIIOUasi cOOp, CHCTeMAaTU3allMI0, HAKOIIJIEHUE, XpaHeHHe, yrouHeHue (0OHOBJICHHE, U3MEHEHHUE),
UCII0JIb30BAaHUE, paclpocTpaHeHHe (B TOM 4HCIEe Iepenady), o0e3nnunBaHue, OJOKUPOBaHUE,
YHUUYTOKEHUE TIEPCOHABHBIX JaHHBIX;

pacnpocTpaHeHHe NEPCOHAJBHBIX [aHHBIX - JICMCTBUS, HamNpaBleHHbIE Ha IMepenavy
MEePCOHANBHBIX JAHHBIX OINpPEACICHHOMY Kpyry JHIl (Iepeada MepcoHaANbHBIX TAaHHBIX) WK Ha
O03HAKOMJICHHE C TEepPCOHANBHBIMH JAaHHBIMH HEOTPAHUYEHHOTO Kpyra JIMI, B TOM YHCIE
00HapoJ0BaHKHE MEPCOHANBHBIX IAHHBIX B CPEJICTBAX MaccOBOW WMHGOpMalUU, pa3MelleHHE B
MH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX  CETSAX UJIU MPEJOCTaBICHHE IOCTYIA K
MEePCOHAIBHBIM JTAHHBIM KAKMM-THM00 HHBIM CIIOCOOOM;

HCI0JIb30BAHME NEPCOHANIBHBIX JAHHBIX - JICHCTBUA (ONepaluy) ¢ IepCOHANbHBIMU JaHHBIMU,
COBEpILIAeMble ONEpPaTopoM B LENAX HPUHATHS PELICHUH WIM COBEPUIEHUS HWHBIX JeHCTBHIA,
MOPOXKAAIOUINX FOPUANUYECKHE MOCIEICTBUS B OTHOLICHUH CYOBEKTa NMEPCOHATBHBIX JAaHHBIX WU
JPYruX JIML JIMOO MHBIM 00pa3oM 3aTparvBaroLIMX MpaBa M CBOOOJbI CyOBEKTa MEPCOHAIBHBIX
TAHHBIX WU APYTUX JINII,

0JIOKHPOBaHHEe NMEPCOHAJTbHBIX JAHHBIX - BPEMEHHOE MpeKpalleHne cOopa, crucTeMaTH3aluy,
HAKOTUJICHHsI, HCIIOJIb30BAaHUs, PACHPOCTPAHEHUsI NEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIE HX
nepeiavu;



YHUUYTOKeHUE NePCOHAIbHBIX [JAHHBIX - JCHCTBUS, B pe3yJabTaTeé KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTB COJEP)KaHUE NMEPCOHAIBHBIX JAHHBIX B WH(OPMAIIMOHHON CHCTEME MEepCOHAIBHBIX
JAHHBIX WJM B PE3yJAbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepHaJbHBIE HOCHUTENN TMEPCOHAIBHBIX
JTAHHBIX;

00e3/IMYMBaHMe TEPCOHAILHBIX JaHHBIX - JCHCTBHUS, B pE3ylIbTaTe KOTOPBIX HEBO3MOXKHO
OTIPENICNIUTh TPUHAJUICKHOCTh NEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY IMEpCOHATBHBIX
JTAHHBIX;

UHPOPMAIMOHHAS CHUCTEMAa MEePCOHAJBHBIX JAAaHHBIX - HWHPOPMALMOHHAS CHUCTEMA,
MPECTaBIIAIONast CO00M COBOKYITHOCTD MEPCOHATBHBIX JAHHBIX, COACPIKAIINXCS B 0a3e NaHHBIX, a
TaKke WHPOPMAIMOHHBIX TEXHOJIOTUH M TEXHUYECKUX CPENCTB, MO3BOJSIONIMX OCYIIECTBIISATH
00paboTKy TakMX MEPCOHAIBHBIX JAHHBIX C MCIOJIB30BAHUEM CPEICTB aBTOMATH3AIMH WK 0e3
MCTIOJIb30BAHUS TAKUX CPEJICTB;

TeXHU4YeCKHe CPeJCTBA - CPEJICTBA BBIYUCIUTEIBHON TEXHUKH, HH()OPMAIIHOHHOBBIYUCITUTEILHBIE
KOMIUIEKCHI U CETH, CPEJICTBA M CUCTEMBI IIepeIauul, mprueMa 1 00paboTKH MepCOHATBHBIX JAHHBIX
(cpencTBa M CHCTEMBI 3BYKO3AIlMCH, 3BYKOYCHIICHUS, 3BYKOBOCIIPOM3BECHHUS, TIEPETOBOPHbBIE U
TEJIEBU3MOHHBIE YCTPONCTBA, CPEICTBA M3TOTOBICHUS, THPAKUPOBAHHUS JOKYMEHTOB W JIpYTHe
TEXHUYECKUE CpecTBa 00pabOTKH peueBol, rpaduyeckoil, BUaeo - U OyKBEHHO-IH(pPOBOH
nH(popMaluun), MporpaMMHbIE CpeACTBa (OTIEPALMOHHBIE CUCTEMBI, CUCTEMBI yIIpaBiIeHUs 0azaMu
JTaHHBIX | T.I1.), CPEICTBA 3aIUTH HH()OPMAIIH, TPUMEHIEMbIe B MHPOPMAIIMOHHBIX CHCTEMAX;
KOH(HIEHIINATBLHOCTH NMEePCOHATbHBIX TAHHBIX - 00s13aTeIFHOE JIJIsI COOTIOICHUS ONIEPATOPOM
WTA WHBIM TIOJTYYUBIINM JOCTYI K TIEPCOHAIBHBIM JaHHBIM JIMIIOM TPeOOBaHUE HE JOTYCKATh HX
pacrpocTpaHeHus 0e3 coryiachsi CyObeKTa MePCOHANBHBIX JaHHBIX HIIM HAJMYUS HHOTO 3aKOHHOTO
OCHOBaHWSI,

001IeI0OCTYNHbIE MePCOHATbHbIE JaHHbIE - TIEPCOHANBHBIC JAaHHBIE, JOCTYIl HEOTPAaHHYCHHOTO
Kpyra JIUI] K KOTOPBIM MPEJOCTaBJIeH ¢ COTiIacksl CyObeKTa epcoOHaIbHbIX JAHHBIX WK Ha KOTOPbIE
B COOTBETCTBUM C (heepalbHBIMU 3aKOHAMH HE PacIpoCTpaHseTcs TpeOOBaHUE COOIOACHHS
KOH(DHIEHITHATBHOCTH;

cy0ObeKThI epCOHATbHBIX JaHHBIX (J1a7iee CyOBEKThI) - HOCUTEH MEPCOHATbHBIX JaHHBIX, B T. Y.
paboOTHUKK Y4UpexkaeHus, oOydarommuecs B YUpexIeHUH, (U3MYECKUE JIMIA, BCTYIMUBIIHE C
VYupex1eHuu B TpakIaHCKO-TIPaBOBbIE OTHOIICHUS, MT€PEeIaBIIne CBOU NIEPCOHANIbHBIE JaHHbIE Ha
N0OPOBOJILHON OCHOBE M (WJIM) B paMKax BBINOJHEHUS TPeOOBaHUN HOPMATUBHO-TIPABOBBIX aKTOB
JUIA UX TIpUeMa, TOJy4eHHUs], TOMCcKa, cOopa, CUCTeMaTH3aluH, HAKOTUJICHUS, XPAaHEHUSI, yTOUHEHHUS,
O0OHOBJICHUS, U3MEHEHHUS, UCII0JIb30BaHNUs, PACTIPOCTPAHEHUS (B T.4. Iepeaaun) U 00e3TUUUBaHMUS;
uHopMmanusi - 00bIe CBeleHUs (COOOIIEHHWs, JJaHHBIC) HE3aBUCHUMO OT (OpMBI HX
MIpe/ICTaBICHHS;

AOKYMeHTHpOBaHHAas uHGopManus - 3apUKCUPOBAHHAS HA MAaTEPUAILHOM HOCHUTENEe IyTEM
JOKYMEHTUPOBAaHUA HMHPOpMAIUS C PEKBU3UTAMH, TO3BOJIIONIMMHU ONPEICIUTh TaKylo
MH(OPMALIHIO UITU €€ MaTePUATIbHBI HOCUTEIb;

ChbeMHble HOCHTEJM [JaHHBIX - MaTepuajgbHble OOBEKTHI WU YCTPOMHCTBA C OMpECIIEHHBIMU
(GbuU3MYECKUMHU CBOMCTBaMH, TMO3BOJISIONIMMH HCIIOJB30BaTh WX JJISl 3allUCH, XpaHEHHs W
CUUTBHIBAHUS IEPCOHANBHBIX TaHHBIX;

TUNOBass ¢opMa [J0KYMEHTAa - JOKyMEHT, MO3BOJIIOMIUNA YHOPSIOYUTh, TUIU3UPOBATH U
00JIerYuTh MPOIIECCHl MOATOTOBKH IOKYMEHTOB;

PabOTHHK - GU3UUECKOE JINLIO, BCTYIUBIIIEE B TPYOBbIE OTHOIIEHUS C YUPEXKICHUEM.

2.  CocTaB nepcoOHAJIbHBIX JaHHBIX

2.1. TlepcoHanpHble J[JaHHBIE OTHOCSTCS K KaTeropuu KOHGUACHIHUATHHOW HH(POpMAIHH
(moKyMeHTHpOBaHHOW WHGMOPMALIMU, AOCTYN K KOTOPOW OrPAaHUYUBAETCS B COOTBETCTBUHU C
3aKOHOJATENHCTBOM PD).

2.2. K moxymeHTaM, COJIepKalliM MepCoHaTbHbIE TaHHbIe PAOOTHHUKA, OTHOCSTCS:



2.2.1. NOKYMEHTHI, IPEABSIBIsIEMbIC MPU 3aKIIOUEHUH TPYAOBOTO JOTOBOPA, MPEIyCMOTPEHHBIE
cT.65 TpynoBoro konekca Poccuiickoit @enepanuy, a MMEHHO:

- IAaCHOPT WM UHOU JOKYMEHT, YAOCTOBEPSIOLUIUMI JINYHOCTD;

- TpyAOBas KHWXXKa, 32 MCKIIOYCHHEM CIy4aeB, KOTJa TPYIOBOW JOTOBOP 3aKIIOYACTCS
BIIEPBBIC MJIM PAOOTHUK MOCTYMAET HA pabOTy Ha YCIOBHIX COBMECTHTEIHCTBA;

- CTPaxoOBOE CBUETEIHCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHHUS;

- JIOKyMEHTHI BOMHCKOTO y4eTa - JijIsl BOGHHOOOS3aHHBIX U JIMII, TTOJISKAIINX MMPU3BIBY Ha
BOCHHYIO CIyXO0Y;

- JIOKyMEHTHI 00 00pa30BaHuH, O KBATH()UKAIIUHN WA HATWYHH CIICIAATBHBIX 3HAHUHN - TIPU
MOCTYIUICHUU Ha paboTy, TpeOYIONIYIO ClIeIHaIbHBIX 3HAHUH WK CHIEIHATbHOMN MMOATOTOBKH;

- CIpaBKy O HATHYUHU (OTCYTCTBHH) CyTUMOCTH U (WiH) (hakTa yroJIOBHOTO MPECIIeA0BaAHUS
00 O TMpPEeKpalleHHH YrOoJOBHOTO IMPECIENOBAHUS MO PpeabWIMTHUPYIOIIUM OCHOBAHHSM,
BBIAHHYI0O B TOpsSIKe W 1O (opme, KOTOpbIE YCTaHABIMBAIOTCS (eAepaTbHBIM OPraHOM
WCTIOJTHUTEIBHOW  BJIACTH, OCYIIECTBISIOMIMM (QYHKIMH TIO BBIpAOOTKE ¥ pealu3ainuu
TOCY/IapCTBEHHOW MOJIMTUKY ¥ HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHHUIO B Chepe BHYTPEHHUX eI,
- TIpU TIOCTYIUICHHH Ha pPabOTy, CBA3aHHYIO C AEATENBHOCTBIO, K OCYIIECTBICHHIO KOTOPOH B
COOTBETCTBUHU C HacTosmmM KojekcoMm, WHBIM (enepantbHbBIM 3aKOHOM HE JOMYCKAIOTCs JIUIIa,
UMEIOIAE WM WMEBIINE CYAMMOCTh, IIOJBEPralolInecss WM TIOABEPraBIINECS YTrOJIOBHOMY
MIPECIIeIOBAHUIO;

2.2.2. NMOKYMEHTBI O COCTaBe CEMbH pPa0OTHHKA B IENIAX NPEAOCTABICHUS €My BO3MOXKHBIX
TrapaHTUI C Y4€TOM CEMEHOTO MOJIOKEHUS,

2.2.3. OKyMEHTBI O COCTOSHHH 3/I0pOBbSI paOOTHHKA, €CIIM B COOTBETCTBUU C TPEOOBAHHSIMHU
3aKOHOJIATETILCTBA OH JIOJDKEH MPONTH TMpEeIBapUTENbHBIA WA TEPUOTUYECKUE MEIUIIMHCKUE
OCMOTDBHI;

2.2.4. 1OKyMEHTHI, IOATBEPKIAIOIINE MTPaBO Ha JOTIOJHUTEIbHBIE TAPAHTHH U KOMIIEHCALIUU TI0
OTIpe/IeIEHHBIM OCHOBAHMSIM, IPEIYCMOTPEHHBIM 3aKOHOAATEIbCTBOM, HampuMmep o0 y4deHOM
CTETEeHU U yYEHOM 3BaHUM, O TIOYETHOM 3BaHUHU, 00 HHBAIUIHOCTHU U JAPYTHE;

2.2.5. NOKyMEHTBI O BO3pacTe JeTeld WM OEPEeMEHHOCTH >KCHIIWHBI JIA TPEI0CTABICHHS
YCTAHOBJICHHBIX 3aKOHOM YCJIOBHH TpyZa, TapaHTUH U KOMIICHCAINH;

2.2.6. JTOKYMEHTHI, COJIepKaIllie MePCOHAIbHBIE JTaHHBIC PAOOTHHUKA!

- TpPYAOBOM JIOTOBOP;

- TpUKa3bl 0 Mpueme Ha padory;

- TIpuKa3bl 00 U3BMEHEHUH YCIOBH TPYA0BOIO JOrOBOPA;

- TpUKa3bl O MPEKpalleHuu TPYI0BOTO JI0TOBOPA;

- TPUKAa3bl O MOOUIPEHUIX U JUCIUILTTMHAPHBIX B3bICKAHUSX, TPUMEHSIEMbIX K paOOTHHKY;

- TpyHOBas KHUXKKA;

- TpHKa3bl O MEPEeBOJE, COBMEIICHNHU, IPEMUPOBAHUH, JOIIaTaX U HaJ0aBKax, OTIYCKaXx,
KOMaHUPOBAaHUU PaOOTHUKOB;

- nuyHas kaptoyka T2;

- kaprouka ¢opmbl T2 ans rpakgaH U3 4YMciIa MPU3BIBHUKOB, FPaXKIaH, MpeObIBAIOIINX B
3amnace;

- aTTeCTAllMOHHBIE JIUCTHI, MPEACTABICHUS HAa aTTECTyeMbIX, IMPOTOKOIBI 3acelaHuii
aTTeCTAllMOHHBIX KOMHUCCHU;

- Tabenp ydyera pabovero BpeMeHH;

- HarpaJHble JIMCTHI, IPEICTABICHUS O HATPAKICHUN;

- TrpaduK OTIIYCKOB.

2.3. K mokymeHTam, cofepKaliuM MepcoHaIbHbIE JAaHHBIE JTUI OTHOCSATCS:
2.3.1. damunms, uMs, OTYECTBO;

2.3.2. rToj, Mecsll, 1aTa U MECTO POXKICHUS;

2.3.3. anpec;

2.3.4. obpa3oBanue;

2.3.5. MecTo paboThl, 3aHUMaeMasi T0JHKHOCTb;

2.3.6. crax paboThl (00U, 0 CHENUAIBHOCTH);



2.3.7. cBemeHUs O Kypcax MOBBIIICHHUS KBaIU(DUKAIIHN;
2.3.8. UHH.
2.4. JIoKyMEeHTHI, COJIeprKalllie IepCOHANbHbIEC JAHHBIC JIUI], 00YJarOIUXCsS B Y UPEKACHHU:
- TIpUKa3 O 3aYKMCIICHUH Ha KypPChI MOBBIIICHHS KBATH(DUKAIINY;
- JIOTOBOp 00 OKa3aHUU YCIIYT;
- aKT CAaYU-TIPUEMKH OKa3aHHBIX YCIIYT;
- 0a3a JaHHBIX CIIyIIATENEH.

3. Opraﬂmaunﬂ MOJIYYCHHUSA U OﬁpaﬁoTKI/I NMEPCOHAJTBHBIX TaHHBIX,
OcymeCTBHﬂeMOﬁ 0€e3 HCIoJbL30BaHus CpPpEeaACTB aBTOMaTHU3aAllUA

3.1. Tlonmy4yeHue NeEpCOHANBHBIX TAHHBIX OIIEPATOPOM OCYIIECTBISIETCS B COOTBETCTBUU C
HOPMAaTHBHO-TIPAaBOBBIMH akTaMu P® B 007acTh TPYJOBBIX OTHOIICHHWH, HOPMATHBHBIMU U
pacropsaIuTeTbHBIME ToKyMeHTaMu MuHcnopTa Poccun, Hactosimum Ilooxennem, TOKaTbHBIMU
aKTaMu YUpexJIeHHUs B Cllydae corjiacus cyObeKTOB Ha 00pabOTKy MX NEPCOHATbHBIX JaHHBIX.

3.2. OmnepaTop TepCOHANBHBIX TaHHBIX HE BIOpaBe TPeOOBAaTh OT CyOBEKTa IMPEIOCTaBICHUS
WHGOPMAIINHY O €T0 HAIIMOHAIBHOCTH M PACOBOW TPUHAUICKHOCTH, IOJTUTHYECKUX U PEITUTHO3HBIX
yOeXIeHUSIX ¥ YaCTHOH JKU3HU.

3.3. be3 cormacus CyOBEKTOB OCYIIECTBISIETCS 00pabOTKa OOIICAOCTYITHBIX MEPCOHATBHBIX
JTaHHBIX WU TAHHBIX, COJCPIKAIINX TOJBKO (haMIITNH, UMEHA U OTYECTBA.

3.4. OO0paboTKa M UCTIOIB30BaHUE TIEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B HENSX, YKa3aHHBIX
B COTJIAIICHUSAX C CYOBEKTaMH, a TaKKe B CIIydasX, IPeAyCMOTPEHHBIX HOPMAaTHUBHO-ITPABOBBIMA
aktaMd P® ¥ JOKaIbHBIMH HOPMATHBHBIMHA aKTaMH, TPHHATHIMH B paMKax KOMIICTCHIIUN
VYupexaeHus B COOTBETCTBUU € 3aKOHOJATEIHLCTBOM PO.

3.5. B cnyuae yBOJIbHEHHMS WJIM OTYHCIEHHUSA CyOBEKTa oOIepaTop 00s3aH HE3aMeUIUTEIHHO
MPEKPATUTh 00pabOTKY MEPCOHATBHBIX JAHHBIX U YHUUYTOXUTh COOTBETCTBYIOIIUE ITEPCOHATbHBIE
JaHHbIE B CPOK, HE MPEBBIMIAIONINM TpeX paOouux IHEH C IaThl JOCTHXKEHUS Lenu oOpaboTku
MepPCOHANIBHBIX JAaHHBIX, €CIM MHOE HE MPETyCMOTPEHO 3aKOHO1aTeNbcTBOM PO.

3.6. IlpaBunma 00paGOTKM M WCHOJB30BAaHUS TEPCOHAIBHBIX JAHHBIX YCTAHABIMBAIOTCS
OTJIETIbHBIMU PETrJIaMEHTaMHU ¥ UHCTPYKLUSMHU OTiepaTopa.

3.7. TlepcoHaybHBIC TaHHBIC XPAHATCS B OyMa)KHOM U (MJIH ) DJICKTPOHHOM BHUJIE IIEHTPAITM30BAHHO
WIM B COOTBETCTBYIOIIHUX CTPYKTYPHBIX MOJPA3ACICHUSIX YUPEKIEHUS C COOJNIIOJIEHUEM
Mpe1yCMOTPEHHBIX HOPMATUBHO-TIPABOBLIMH akTamu PD mep 1o 3ammure nepcoHalbHbIX JAHHBIX.

3.8. IlpaBo Ha 00pabOTKYy MEpPCOHATBHBIX JAHHBIX MPEIOCTABISAETCS PAOOTHUKAM YUPEIKICHUS,
OTIpe/IeNIEHHBIM YKPYITHEHHBIM ME€PEUYHEM IMEePCOHANbHBIX JAHHBIX, HCIOIb3yEeMbIX paOOTHUKAMHU
CTPYKTYpPHBIX TMOApa3JeNeHuid W (WiIM) [AOJDKHOCTHBIMHU JIMIIAMH YUpEXKJIEHUs, a TaKxke
pacnopsaUTEeNbHBIMA JOKYMEHTAMHU M HHBIMHU MMCbMEHHBIMH YKa3aHUSMU OTIepaTopa.

3.9. OcymecTBnsaTh 00pabOTKy U XpaHeHHE KOH(MUICHIMAIBHBIX NAaHHBIX, HE BHECEHHBIX B
YKPYIHEHHBIA TepeYeHb NEePCOHAIBHBIX NaHHBIX, HCIOJIb3YEMbIX PaOOTHUKAMH CTPYKTYPHBIX
MoApa3eNieHui 1 (UJIN) JOJHKHOCTHBIMU JIMIIAMU Y UPEXKICHUS, 3alperaeTcs.

3.10. PaboTHUKM CTPYKTYpHBIX TMOJpa3feleHuid U (Uiu) JOJDKHOCTHBIE IHIa YUpexIeHUs,
MpoBoJsIIKMEe cOOp MEPCOHANBHBIX JAHHBIX HA OCHOBAaHHHM YKPYIHEHHOTO MepevHs, O0s3aHbI
COXPaHATh UX KOH(PHUACHINATHHOCTb.

3.11. IlepconanbHble AaHHBIE NpU UX 00paboTKe 000COOJNISAIOTCS OT WHOM HH(POpPMALUH, B
YaCTHOCTH MyTeM (PUKCAIMK UX Ha OTACNBHBIX MATEPUANBHBIX (OYMakHOM WM SJIEKTPOHHOM)
HOCHUTEISX MEePCOHANBHBIX JaHHBIX (faliee - MaTepHallbHbIE HOCUTENH), B CIICIUAIBHBIX pa3/ienax
WK Ha 1oJiax popm (61aHKOB).

3.12. Tlpu ¢ukcanuu MEepCOHANbHBIX NAaHHBIX HAa MaTePUAIbHBIX HOCHUTENSAX HE JOMYyCKaeTcCs
pa3MellleHue Ha OJIHOM MAaTepHaIbHOM HOCHUTENE IEePCOHANBHBIX JaHHBIX, LI 00paboTKU
KOTOPBIX 3aBEJIOMO HE COBMECTUMBI. J1J1s1 00pabOTKH pa3IMYHBIX KaTErOpuil MepCoOHAIbHBIX



JAHHBIX, OCYILIECTBIIIEMOM ©€3 WCIONBb30BaHUS CPEACTB aBTOMATHU3AlMH, HCIOJIb3YIOTCS
OTJeNbHBIC MaTePHAIbHBIE HOCUTENHN ISl KQXKJIOW KaTerOpUH.

3.13. Jluna, ocymecTBIisOMUe 00padOTKy MEePCOHATBHBIX JAHHBIX 0€3 MCIOJIb30BAHUS CPEICTB
aBTOMaTH3alMy ( B TOM 4YHCIE PAOOTHUKU YUPEKACHUS WM JIMIA, OCYIIECTBISIOMINE TaKYIO
00paboTKy TO JO0roBOpY), HH(MOPMHUPYIOTCS PYKOBOAUTEIsIMH O ¢dakre o0pabOTKH HMHU
MEePCOHATBHBIX JTAHHBIX, KATETOPUSIX 00pabaThIBa€MbIX MEPCOHATBHBIX JAHHBIX, 0COOCHHOCTIX U
MIPaBWJIAX OCYIIECTBIICHUS TAKOW 00PabOTKH, YCTAHOBICHHBIX HOPMATUBHBIMH ITPABOBBIMHU aKTaAMH
(denepabHBIX OPraHOB MCIIOJHUTEIBLHON BIIACTH, OPTaHOB MCITOJHUTEIHHOHN BIACTH CYOBEKTOB PO,
a TaKKe JJOKATbHBIMH aKTaM# Y UpexkICHUS.

3.14. Tlpu WCTMONB30BAaHUM THUTOBBIX (OPM JOKYMEHTOB, XapakTep HHPOPMAIMH B KOTOPBIX
MPEIoJaraeT Win JOIMYCKaeT BKIIOYCHNE B HUX MEPCOHATBHBIX JAHHBIX, JOJDKHBI COOMIONATHCS
CIIEYIOINE YCIOBUS:

- TumoBas (opMa WM CBA3aHHBIE C HEW JOKYMEHTHI (MHCTPYKIHS IO €€ 3allOJIHEHHIO,
KapTOYKH, PEECTpPhI, KypHAJIbI) JOJDKHA COJEPKATh CBEICHHS O IeJM 00paObOTKH MEePCOHAIBHBIX
TAHHBIX, OCYIIECTBIIIEMOH 0€3 MCIOJIb30BaHMsI CPEJCTB aBTOMATH3AIH; HANMEHOBAHHUE U aJpec
oreparopa; (haMIIINIO, UMs, OTYECTBO M ajJpec CyObeKTa IMEPCOHAIBHBIX JAaHHBIX; MCTOYHHK
MOJIyUYEHUsSI TICPCOHAIBHBIX JIAHHBIX; CPOKH OOpaOOTKH TMEPCOHAIBHBIX JAaHHBIX; TEPEUYCHb
JEWCTBUH C MEePCOHATBFHBIMU JaHHBIMH, KOTOPBIE OYAYyT COBEpIIATHCS B Mpolecce X 00paboTKu;
o0111ee omMcaHue UCTIOJIb3yEMBIX OIepaTOPOM CITOCOO0B 00PaOOTKH MEPCOHAIBHBIX IAHHBIX;

- THmoBas Gopma J0JDKHA IPEIYyCMAaTPUBATH T0JIE, B KOTOPOM CyOBEKT
MOJKET TIOCTaBHTh OTMETKY O CBOEM COTJIACHH Ha O00pa0OTKy MEepPCOHAIBHBIX JaHHBIX - TPH
HEO0XOIMMOCTH TIOJTy4eHHSI TMCBMEHHOTO coTacusi Ha 00pabOTKy MepCOHANBHBIX TaHHBIX;

- Tunosas (opMa JT0JKHA OBITH COCTaBJ€HAa TaKUM OOpa3oM, 4TOObI KaXIbl U3 CyOBEKTOB
MEPCOHANBHBIX JAaHHBIX, COJCPKAIIMXCS B JOKYMEHTE, UMEN BO3MOYKHOCTH O3HAKOMHUTHCS CO
CBOMMH MEPCOHAIBLHBIMH JaHHBIMU, HE Hapylllas MpaB U 3aKOHHBIX MHTEPECOB MHBIX CYOBEKTOB
MEePCOHATbHBIX JAHHBIX.

3.15. Ilpu BeneHum KypHaIoOB (peecTpOB, KHUT), COIEP)KAIINX TIEPCOHATIbHBIE TaHHBIE CYyOBEKTOB,
CIIEIyeT YYUTHIBAaTh, BO-MIEPBHIX, YTO HEOOXOAUMOCTh MX BEICHUS MPeLycMOTpeHa (heaepanbHbIMU
3aKOHAMHM W JIOKQJIBbHBIMHM AaKTaMH OIEpaTopa, COJEp>KallUMH CBEIEHUS O Ieau o0paboTKu
MEepPCOHAIBHBIX JAHHBIX, OCYIIECTBIIIEMO 0€3 HCIOIb30BaHMs CPEACTB aBTOMATH3AIUH, CITOCO0ax
¢bukcanuu 1 coctaBe nH(OPMALIKH, 3apalIuBaeMOl Y CyObEKTOB IIEPCOHATbHBIX JaHHBIX, IEPEUHE
mul (MOMMEHHO WM MO JIOJDKHOCTSM), UMEIOIIMX JOCTYIl K MaTepUalbHbIM HOCHTENSIM U
OTBETCTBEHHBIX 32 BEJCHHUE U COXPAHHOCTb KYPHAJIOB, CpOKaX 00pabOTKU NEpCOHATBHBIX IaHHBIX,
1, BO-BTOPBIX, YTO KONMMPOBAHUE COAEPKAILEHCS B HUX HH(OPMALIUU HE TOTYCKaeTCsl.

3.16. IIpu HECOBMECTUMOCTH Iiejie 00pabOTKH MEPCOHAIBHBIX JTaHHBIX, 3a()UKCUPOBAHHBIX HA
OJIHOM MaTepHaJbHOM HOCHUTENE, €CIU MaTepHaIbHbIIl HOCUTEIb HE IMO3BOJISIET OCYIIECTBIISTDH
00paboTKy MEPCOHANBHBIX JAHHBIX OTJEIBHO OT APYTUX 3aUKCUPOBAHHBIX HA TOM YK€ HOCHUTENE
MePCOHAIBHBIX JAHHBIX, JOJKHBI OBITh IPUHATHI MEPHI MO OOECIEUEHUIO pa3/iebHOM 00paboTKH
MePCOHATBHBIX JAaHHBIX, B YACTHOCTH:

- IpU HEOOXOJMMOCTH YHHUTOXCHHSI WM OJOKUPOBAHUS YAaCTU MEPCOHAIBbHBIX JAHHBIX
YHUUYTOKAETCS WM OJIOKUPYETCS] MaTEepUaIbHBIM HOCUTENb C MPEIBAPUTEILHBIM KOTTUPOBAHUEM
CBEICHMI, HE MOAJEKAIIUX YHHUTOXXCHHIO WM OIOKHPOBAHUIO, CIOCOOOM, HCKIIIOYAIOIINM
OJIHOBPEMEHHOE KONHMPOBAHHE NEPCOHANBHBIX JAHHBIX, TOJUICKANINX YHUYTOKCHHUIO WU
OJIOKUPOBAHUIO;

- TpHU HEOOXOJAMMOCTH HMCTIOBH30BAHMS UM PACTIPOCTPAHEHUS OMPEAEeNICHHBIX MMePCOHATBHBIX
JTAHHBIX OTAEIBHO OT HAXOMAAIIUXCA Ha TOM K€ MaTepHalbHOM HOCHUTENE APYTUX MEePCOHATBHBIX
JAHHBIX OCYILECTBISETCS KOMMPOBAHUE MEPCOHATBHBIX JaHHBIX, MOUISKAIINX PACTIPOCTPAHEHUIO
WM HCIOJIb30BAHUIO, CIIOCOOOM, MCKIIIOUYAIONINM OJHOBPEMEHHOE KOMUPOBAaHUE MEPCOHATBHBIX
JaHHBIX, HE TMOMAJEKAIIMX pPACIpPOCTPAHEHHIO M  HCIOJNBb30BAHUIO, U  HCIOIB3YeTCS
(pactipocTpaHsieTcs) KOTHs ePCOHATBHBIX TaHHBIX.



3.17. YHHUTOXEHHE MM 00E3IMYMBAHNE YaCTH MEPCOHANBHBIX AAHHBIX, €CIH 3TO JOMYCKAeTCS
MaTepHAIbHBIM HOCHTEJIEM, MPOU3BOAMUTCS CIIOCOOOM, MCKIIIOYAIOIIUM JalbHEHIIyI0 00paboTKy
OTUX TNCPCOHAIBHBIX HOAHHBIX C COXpPaHCHHEM BO3MOXHOCTU O6pa6OTKI/I HWHBbIX JaHHBIX,
3a)KCUPOBAHHBIX HA MAaTEPUAITBHOM HOCUTENE (yIaICHNe, 3a4epKIUBAaHUE, CTUPAHHUE).

3.18. YrouneHue mnepcoHATBHBIX JAHHBIX IPH OCYIIECTBICHUU UX OOpabOTKH MPOU3BOIUTCS
IIyTeM O6HOBJICHI/ISI WM HU3MCHCHUS HOAHHBIX Ha MAarCpuaJlbHOM HOCUTCIIC, a €CJIU 3TO HC
AOITYCKACTCA TCXHUYCCKUMU 0COOEHHOCTSIMU MaTCpraJIbHOTO HOCUTEIIA, - IYTCM (1)I/IKCEIIII/II/I Ha TOM
K€ MaTCpraJIbHOM HOCHUTCIIC CBCI[CHI/Iﬁ 0 BHOCHMBIX B HUX U3MEHEHUIX JIU00 ITyTEM U3TrOTOBJICHUA
HOBOI'O MaTCpUaJIbHOI0 HOCUTCIIA C YTOUHCHHBIMU IICPCOHAJIBHBIMHA JJaHHBIMH.

3.19. Eciin mepcoHanbHbIE JaHHBIE CyObEKTa MOXKHO MOJYYHUTh HCKIIOYUTEIBHO Yy TPEThEH
CTOPOHBI, TO CYOBEKT JOJIKEH ObITh YBEJIOMIIEH 00 3TOM 3apaHee U OT HETO HEOOXO0IUMO TOJTyYUTh
nUchbMeHHOe corjacue. Omeparop MODKEH COOOMIMTH CyOBEKTY O MemsX, HpEeAroaraeMbix
HCTOYHHUKAX U CIIoco0ax MOJIY4CHHA MEPCOHAIBHBIX TAHHBIX, @ TAKXKE O XapaKTepE MO JICKaAIUX
IMOJYYCHHIO MCPCOHAIBHBIX JAHHBIX W IMOCICACTBHUAX OTKa3a CY6"I>GKTa NpeACTaBUTh NMCbMCHHOC
COrJIacue Ha MX TOJTydeHHeE.

3.20. Mepbl mo oOecrniedyeHHI0 OE30MACHOCTH IEPCOHAIBHBIX JAHHBIX, OCYIIECTBISEMBIX 0€3
WCIIOJIb30BAHUSI CPEJICTB aBTOMATHU3AIlUH, OIPEICISIFOTCS TPHUKA30M JUPEKTOpa W HHBIMHU
JIOKAJIBHBIMHU aKTaMH y‘-Ipe)KI[CHI/IH.

4.  Opranuszanus odecrieyeHusi 6€30MACHOCTH NEPCOHATbHBIX JAHHBIX
npu ux o0padorke B MHGPOPMALMOHHBIX CHCTEMAX MEePCOHAIBbHBIX JAHHBIX

4.1. Bes3omacHOCTh MIEPCOHATBHBIX JTAHHBIX JOCTHTAETCSI myTeM UCKITFOUCHHS
HECAHKIIMOHMPOBAHHOTO, B TOM YHCJIE CIy4allHOTO, JOCTylla K TIepPCOHAJIBHBIM JAHHBIM,
pe3yIbTaTOM KOTOPOTO MOXET CTaTh YHHYTOXXCHHE, M3MEHEHHE, OJOKMpPOBAaHWE, KOIMPOBAHHE,
pacrpocTpaHeHHe EPCOHATBHBIX JaHHBIX, & TAK)KE HHBIX HECAHKIIMOHUPOBAHHBIX JICHCTBUH.

4.2. be3omnacHOCTh MEPCOHAIBHBIX NAHHBIX MPU WX 00paboTke B MHPOPMAIIMOHHBIX CHCTEMax
o0ecrieynBaeTcss € TOMOIIBIO CHUCTEMBI 3aIIUTHl TMEPCOHATBHBIX JIAHHBIX, BKIIOYAIOMICH
OpraHu3allMOHHBICE MEpPhl M CPEIACTBAa 3aIIUTHl WHPOpManUU (B TOM YHCIE HIHPPOBATHHBIC
(kpunTorpaduuecKre) CpelcTBa, CPEICTBA IPEIOTBPAIICHUS HECAHKIIMOHUPOBAHHOTO JOCTYTIA,
yTeYKHd WHQPOpPMAIMH IO TEXHHYECKUM KaHaJlaM, IPOTPaMMHO-TEXHHYECKHX BO3JCHCTBUI Ha
TEXHUYECKHUE CpEJICTBA OOpabOTKU TMEPCOHAJBHBIX JIAaHHBIX), a TAKKE MHCIOJIb3yeMble B
WHPOPMAIIMOHHON cUCTeME NH(POPMAIIMOHHBIC TEXHOJIOT HH.

4.3. TexHuyeckue W TPOTPAMMHBIC CPEJICTBA JOJDKHBI YHAOBICTBOPSITH YCTaHABIMBACMBIM B
COOTBETCTBUU C 3aKOHOJATEIHCTBOM P® TpeGoBaHUsIM, 00ECIICUMBAIOIINM 3aIIUTY UHPOPMAIIHH.
Jlnst obecniedeHus: 6€30MaCHOCTH TIEPCOHANBHBIX JaHHBIX MPH X 00paboTKe B WH(POPMAIIMOHHBIX
crcTeMaxX OCYIIECTBISIETCS 3aluTa pevyeBodl mHpopmanuu W uHpopManuu, oOpadaTbiBaeMOi
TEXHUYECKUMHU CPEJCTBAMH, a TaKke HH(OpMAIMH, MPEICTaBICHHON B BUAC MH()OPMATHBHBIX
ANIEKTPUYECKUX CUTHAJIOB, (PM3UUCCKUX IOJICH, HOCUTENEH Ha OyMa)KHOM, MarHUTHOM, MarHUTHO -
ONTUYECKO} U MHOH OCHOBE.

4.4, Metopl ¥ cIOCOOBI 3aIUTHI HHGOPMAIK B MHOOPMAIIMOHHBIX CUCTEMaX YCTaHABJIMBAKOTCS
denepanbHOM CITy)00# M0 TEXHHYECKOMY M 3KCIIOPTHOMY KOHTpoJito U denepaibHoil cimyx00ii
6ezonacHocTu PO B mpenenax ux NOJTHOMOYHUH.

45. CpeacrBa 3amuThl HH(pOpPMAlMK, MOpUMEHseMble B HH(GOPMALMOHHBIX CHUCTEMax, B
YCTaHOBJICHHOM TMOPSIKE MPOXOAT MPOLEAYPY OLIEHKH COOTBETCTBHSL.

4.6. HMHdopmanmoHHBIE CHCTEMBI KJIACCU(PULIUPYIOTCA ONEpPaTopoM B 3aBUCUMOCTH OT oObema
00pabaTbIBaeMbIX UMH IIEPCOHAIBHBIX JAHHBIX U YTPO3 O€30MaCHOCTH.

4.7. OOMeH mepcoHANbHBIMH J@HHBIMH IpH UX OO0paboTKe B MH(POPMALMOHHBIX CHUCTEMax
OCYILIECTBISICTCA [0 KaHaJaM CBS3M, 3all[UTa KOTOPBIX 0O0ECHEeuMBaeTCs IyTeM peaau3aliu
COOTBETCTBYIOLINX OPIaHU3AIUOHHBIX MEp U (MJIH) IyTeM MTPUMEHEHHs TEXHUYECKUX CPEJICTB.
4.8. Pa3memienne UWHGOPMAIMOHHBIX CHCTEM, CIEIHaJbHOEe OOOpYJAOBaHME M  OXpaHa
MOMEIIEHUH, B KOTOPHIX BeleTcsi padoTa ¢ MEPCOHAIbHBIMHM JAHHBIMM, OpPraHU3alMs pexuMa
oOecrieyeHns 6€30MaCHOCTH B 3TUX MOMEIICHUAX JOJHKHBI 00eCIeunBaTh COXPAaHHOCTh HOCUTENEH
NEPCOHAIBHBIX JAHHBIX U CPEJCTB 3aLIUTH MH(POPMAIINH, a TAKKE UCKIII0YATh



BO3MOHOCTb HEKOHTPOJUPYEMOI'O IIPOHUKHOBEHHMS! WJIM IpEObIBaHUS B 3THUX IOMELIEHUIX
IIOCTOPOHHUX JIMII.

4.9. be3onacHOCTb NMEPCOHAIBHBIX TAHHBIX MPU HX 00paboTKe B MH(POPMALMOHHOW CHUCTEME
obecrnieunBaeT omepaTop.

4.10. TIpu oOpaboTKe MEPCOHAIBHBIX MAHHBIX B WH(POPMALMOHHOW CHCTEME JIOJDKHO OBITh
o0ecrneyeHo:

- IPOBEIECHUE MEPONPUITUI, HANPaBICHHbIX HAa NPEJOTBPALICHUE HECAaHKIHMOHUPOBAHHOIO
JI0CTyIa K NEPCOHAIBHBIM JTAaHHBIM U (WJIM) MEepeAay UX JHUlaM, He UMEIOIIUM IIpaBa J0CTyma K
Takoi nHpopMaIuu;

- CBOEBpEMEHHOE OOHapykeHHE (PaKTOB HECAHKIIMOHUPOBAHHOTO JOCTYyINa K MNEPCOHAIbHBIM
JTAHHBIM;

- HEJOIYILEHHUE BO3JCHCTBUI HAa TEXHWYECKUE CPEJACTBA ABTOMATHU3MPOBAHHOM 0OpabOTKHU
MEPCOHAIBHBIX JaHHBIX, B PE3YJIbTATE KOTOPBIX MOXKET OBITh HAPYIIEHO MX ()YHKIIMOHUPOBAHMUE;

- BO3MOYKHOCTb HEe3aMeUIUTEIbHOTO BOCCTAHOBJICHUS MIEPCOHANBHBIX JAHHBIX,
MOAU(PUIMPOBAHHBIX UM YHUUTOKEHHBIX BCIEACTBHE HECAHKLIMOHUPOBAHHOTO JI0CTYNA K HUM;

- MTOCTOSIHHBIM KOHTPOJIb 32 00€CIIEYeHNEM YPOBHSI 3allIUIIIEHHOCTH IEPCOHAbHBIX IaHHBIX.
4.11. JIns pa3pabOTKM U OCYIIECTBJIEHUS MEpONpUATHIl Mo obecrneueHuto 0e30MacHOCTH
MEPCOHAIBHBIX JJAHHBIX MTPH UX 00paboTKe B MH(OPMAIIMOHHON CUCTEME ONepaTOPOM HazHavyaeTcs
CTPYKTYpHOE TMOJpa3/ieIeHue WM JIOJDKHOCTHOE JIMII0, OTBETCTBEHHbIE 3a oOecreyeHue
0€30TMaCHOCTH MEePCOHATBHBIX JAaHHBIX.

4.12. Jluta, 1OCTYN KOTOPBIX K IMEPCOHAIBHBIM JaHHBIM, 00pabaThiBaeMbIM B MH()OPMAITHOHHON
cucTeMe, HeOOXOJUM JUIS BBIMOJTHEHUS CIIY)KEOHBIX (TPYIOBBIX) OOS3aHHOCTEH, NOIYCKAIOTCS K
COOTBETCTBYIOIIMM MEPCOHAIBHBIM JIaHHBIM Ha OCHOBAaHUU CIIMCKA, YTBEPXKJACHHOTO OMEPATOPOM.
3anpocsl noJib30BaTene MHGOPMALlMOHHON CHUCTEMbI Ha IMOJIyY€HHE MEePCOHAIBHBIX JAAHHBIX, a
Takke (PaKThl MPEAOCTABICHUS MEPCOHAIBHBIX JAHHBIX IO 3TUM 3alpocaM PETUCTPUPYIOTCS
aBTOMAaTH3UPOBAHHBIMM CpEACTBAMH HMH(MOPMALMOHHOW CHCTEMBI B 3JIEKTPOHHOM JKypHaje
oOpalieHuii, coiep)kaHue KOTOPBIX MNEPUOJUYECKH MIOJKHO IPOBEPSTHCS COOTBETCTBYIOLIMM
JOJDKHOCTHBIMU JIMIIAMM OTIepaTopa.

4.13. Tlpu oOHapYKEHHH HAPYIICHUH MTOPSIKA MPEIOCTABICHHUS MTEPCOHAIBHBIX JAaHHBIX OTIEPATOP
HEe3aMEeIMTENbHO MPHUOCTAHABIMBAET MPEJOCTaBICHUE NEPCOHANbHBIX JAHHBIX I0JIb30BATEsIM
MH(GOPMALIMOHHOM CUCTEMBI JI0 BBISIBIEHUS IPUUUH HAPYLLIEHUH U YCTPAaHEHUS ITUX PUYUH.

4.14. Tlopsa0oK KOHKPETHBIX MEPONPUATHH 110 3alUTE NEPCOHATIBHBIX JAHHBIX C UCIIOJIb30BaHUEM
aBTOMATH3UPOBAHHON 0OpPabOTKM TNEpPCOHANbHBIX [JAaHHbIX B MH(OPMAIMOHHON cHUCTeMe
oIpeieNAeTcs IPUKA30M PYKOBOJIUTENS YUPEKAECHUS U UHBIMU JIOKAJIbHBIMHU aKTaMU.

5. Ocob0eHHOCTH 00PA0OTKH M 3AIMTHI MEPCOHAJBHBIX JTAHHBIX PA0OTHUKOB

5.1. B memsax obecniedyeHus mpaB U cBOOOJ YelIOBEKa M I'pa)/laHMHA U B COOTBETCTBHHM CO CT. 86
Tpynosoro Konekca P® onepartop u (min) ero npenctaBUTeNd Opu 0OpabOTKe MepcoHaAIbHBIX
JaHHBIX paboTHUKA 00s3aHbI COOMIOAATH CENyIOIIHe 001ue TPEOOBAHNUS:

5.1.1. oOpaboTka nepcoHAIbHBIX JAHHBIX PAOOTHUKA MOXKET OCYLIECTBISITHCS UCKIIIOUUTENBHO B
nessax obecriedeHus: coOII0IeHUs] 3aKOHOB U MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, COJCHCTBUS
paOOTHHUKAaM B TPYyJOYCTpOoicTBe, 0OydeHUU U MPOJBIKEHUU IO ciiyx0e, obecrieueHus JTUIHON
0e30macHOCTH pabOTHUKOB, KOHTPOJII KOJIMYECTBA M KauecTBa BBINOJHIEMON paboThl H
o0ecreyeHns COXpaHHOCTH UMYIIecTBa paboToaaTeNnsl, pabOTHUKA U TPETHUX JIUIL;

5.1.2. mpu ompeneneHun obbema M cojepkKaHHUA 00pabaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
paOOTHHKaA omepaTop IOJbKeH pykoBojacTBoBaThesi Koncturynmeit Poccuiickoit ®@enepanuu, TK
P®, unpiMu denepanbHbBIMU 3aKOHAMH;

5.1.3. Bce mepcoHaJbHBIE JAaHHBIE CIEAYeT MOolydaTb Y Hero camoro. Eciam nepcoHaibHbIE
JaHHBIe paOOTHUKA BO3MOXHO MOJIy4aTh TOJIBKO Y TPEThbel CTOPOHBI, TO PAOOTHUK JOJKEH OBITH
YBEJIOMJIEH 00 3TOM 3apaHee U OT Hero J0JKHO ObITh MOJYYeHO MHCbMEHHOE CoTjlacue.

Omnepatop AOKEH COOOLIUTH PAOOTHUKY O MLEJAX, MpeylaraéMblX HMCTOYHHKAX M Crocodax
MOJIy4EeHHUsI IEPCOHATIBHBIX JaHHBIX, & TAKXKE O XapaKTepe MOAIeKAIIUX MOTyISHUIO



MEPCOHANBHBIX JAAHHBIX U MOCIEACTBUSAX OTKa3a pabOTHHMKA JaTh MHCbMEHHOE COTJIacHe Ha HX
IIOJIy4EHHUE;

5.1.4. omeparop He UMeeT MpaBa MoOIydaTh U 00pabaThIBaTh NEPCOHATIBHbBIC JAHHBIE PAOOTHHKA O
€ro MOJUTHYECKHX, PEJUTHO3HBIX M MHBIX YOeXKIEHHSX M YacTHOM ku3HH. B ciywasx,
HENOCPEJCTBEHHO CBS3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUU CO CTaThell 24
Koncruryun Poccuiickoit @enepanuu onepaTop BIpaBe MOJy4aTh M 00padaTbIiBaTh JaHHBIE O
YaCTHOM ’KM3HU paOOTHHKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHs;

5.1.5. omeparop He UMEET MpaBa MOJIy4aTh U 00padaTHIBATh IEPCOHAIBHBIE JaHHbIE pA0OOTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro MnpoCOIO3HOW MAESITEIBHOCTH, 3a
UCKIIIOYEHHEM ciydaeB, npeaycMoTpeHHbIX TK PO umu unbiMu QeepaibHbIMU 3aKOHAMU;

5.1.6. mpu NPUHATUU PEUICHHWM, 3aTParkBaIOIIMX HHTEPECHl Pa0OTHUKA, OMEpPaTop HE HMEET
IpaBa OCHOBBIBATHCS HA NMEPCOHAIBHBIX JAHHBIX PAOOTHHKA, TOJYYEHHBIX HCKIIOUYHUTEIHHO B
pe3ysbTaTe X aBTOMaTU3UPOBAHHOW 00paOOTKU MIIM 3IEKTPOHHOTO MOJIyYEHUS;

5.1.7. 3amura nepcoHaIbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOIO UX HMCIOIb30BaHUS WU
yTpaThl AOJHKHA ObITH 0OecrieueHa OrepaTopoM 3a CUET ero CPesICTB B opsike, ycraHoBiaeHHOM TK
PO;

5.1.8. paboTHUKM ¥ WX TPEACTABUTEIN JOJDKHBI OBITh O3HAKOMIIEHBI IIOJI POCIHCH C
JOKYMEHTaMHU OIIepaTopa, yCTAaHABIMBAIOUIUMHU MOPAJOK OOpaOOTKM IEpPCOHAIbHBIX JaHHBIX
pPabOTHHUKOB, a TaKke 00 WX MpaBax U 00S3aHHOCTIX B 3TOM 00JaCTH;

5.1.9. paboOTHHWKM HE TOJHKHBI OTKA3bIBATHCS OT CBOUX IPaB Ha COXPAHEHUE U 3aIUTY TAHHEI.
5.2. Tlpu nepenave nepcoOHAIBHBIX JAHHBIX paOOTHHUKA JIUIA, UMEIOIINE JOCTYII K MTEPCOHATLHBIM
JAHHBIM, JIOJDKHBI COOJIOATh CIEAYIOUINEe TPeOOBAHNUS:

5.2.1. He cooOmarp NepcOHAJIbHBIC NaHHBIE PaOOTHUKA TPEThEeW CTOpOHE Oe3 MHCEMEHHOTO
corjacusi pabOTHHKA, 3a UICKJITFOUEHHUEM CIIy4aeB, KOTIa 3TO HEOOX0IMMO B LIEJISAX MPEAYNPEKICHUS
YIPO3bI )KU3HU U 37I0POBBIO pA0OTHHKA, a TAKXKE B IPYTUX CiIydasx, npeaycMoTpeHHbIX TK P® wmm
UHBIMH (ellepaTbHBIMU 3aKOHAMH,

5.2.2. He cooOmaTh NepcoHaIbHbIC JaHHBIE pAOOTHUKA B KOMMEPUECKHX IENsIX 0€3 ero
MMCBMEHHOTO COTJIACHS;

5.2.3. HUCHOJB30BaTh MEPCOHAIBHBIC TAaHHBIE PAOOTHUKOB JIMIIb B LEJAX, JUISI KOTOPBIX OHHU
COOOIIEHBI;

5.2.4. He 3anpamuBaTh HHPOPMAILIHIO O COCTOSIHUU 3JI0POBb PAOOTHHKA, 38 UCKIIFOUCHUEM TEX
CBECHUI, KOTOPBIE OTHOCATCSI K BOIIPOCY BO3MOKHOCTH BBITIOJIHEHUS TPYIOBOM QPYHKIIUU;

5.2.5. mepenaBath MepcoHaIbHbIC JaHHbIE pAOOTHUKA MIPEICTABUTENSAM PAOOTHUKOB B TIOPSKE,
yctanoBjaeHHOM TK P® u unbiMu deaepaabHbIMU 3aKOHAMU;

5.2.6. npyrue TtpeboBaHus ycTaHOBJIeHBI CT.88 TpymoBoro komekca PD u He momiexar
M3MEHEHUIO, UCKITIOUEHHUIO, TaK KaK SIBJISIOTCS 00s3aTeNbHBIMU JJI1 CTOPOH TPYJOBBIX OTHOLICHHIA.
5.3. Csenmenus o pabOTHUKaX MHCTUTYTa XpaHATCA Ha OYMa)KHBIX HOCHUTENSX B MOMEIICHUU
oO1ero oruena.

5.4. Caenenus o pabOTHUKAX pacroJiararoTcs B aji()aBUTHOM IOPSIIIKE.

5.5. JIuuHble fiena yBOJECHHBIX XPAHITCS B apXUBE.

5.6. KoHkpeTHbIe 00513aHHOCTH 0 XPAHEHUIO JIMYHBIX JIe] PaOOTHUKOB, 3alIOJTHEHHIO, XPAHEHUIO
U BbIaye TPYIOBBIX KHIDKEK, HWHBIX JOKYMEHTOB, OTPAXAIOIIUX IEPCOHAIBHBIE TaHHBIC
pabOTHUKOB, BO3JIAralOTCs Ha PaOOTHUKOB OOIIETr0 OTAeNa U 3aKPEIUISIOTCS B JIODKHOCTHBIX
HWHCTPYKIIHSIX.

5.7. Cpenenuss o paOOTHHKax YUpexXJEHHs XpaHATCS Takke B 0a3e JaHHBIX MPOrPaMMHOIO
npunoxenus «1C: 3apmiata u kaapel». CrienuanucTbl, BeAylue yuyeT pabOTHUKOB YUpeKIeHus,
UMEIOT UHMBHTyallbHbIE ApOJM IS IOCTYyIA K yKa3aHHOM 0a3e JaHHBIX.

5.8. Omeparop oOecrieuuBaeT OrpaHUYEHHE JOCTYNAa K IEPCOHAJIbHBIM JAHHBIM JIMIAM, He
YIIOJIHOMOYEHHBIM 3aKOHOM JINOO ONEpaTOpOM ISl MOJIyYEHHsI COOTBETCTBYIOIIUX CBEACHU.

5.9. Jloctynm K mepcOHAJbHBIM JIaHHBIM 0€3 CHEeIMATbHOTO pa3pelIeHus UMEIOT PaOOTHUKH,
3aHMMAIOILKE CIIEIYIOINE JOHKHOCTH: PyKOBOJUTEND Y UpEXKIEHUS, DKOHOMUCT, TIOKYMEHTOBE],



PYKOBOJUTENN CTPYKTYPHBIX MOIPA3/ICICHUH - B OTHOIICHUH NTEPCOHATBHBIX TaHHBIX pAOOTHUKOB,
YHUCIISIIIUXCS B COOTBETCTBYIOUINX CTPYKTYPHBIX MOAPA3ACTCHUSIX.

5.10. B mensix obecrieueHust JOCTOBEPHOCTH IEPCOHANIBHBIX TAHHBIX pPA0OTHHUK 00513aH MPH IpUEMe
Ha paboTy MPe0CTaBUTh ONEPATOPY IMOJIHBIE JOCTOBEPHBIC IaHHBIE O cede, B claydyae M3MEHEHUs
CBEJICHUH, COCTABIJIAIONIUX MEPCOHAbHBIC JaHHbIE Pa0OTHHKA, HE3aMEMIUTEIBHO MPEIOCTaBUTh
JTaHHYI0 UH(HOPMAIIHUIO OTIEPATOPY.

5.11. Omnepatop 00s13aH:

- o0ecneuynTh XpaHEHHE MEPBUYHON YUETHON JOKYMEHTAI[MH 10 yYEeTy TpyJa U ero OIUIaThl, K
KOTOPOH OTHOCSATCS IOKYMEHTHI 110 YU€Ty KaJpOB, TOKYMEHTHI 110 YUeTy MCIOJIb30BaHUs paboyero
BPEMEHHU M pacueToB ¢ pabOTHUKAMHU TI0 OIUIaTe TPyAa U JIp.;

- 3aIoJIHEHHE JTIOKyMEHTAIlUH, COJIepIKaIlel epcoHaIbHbIE JaHHbIE PA0OOTHHKA, OCYIIECTBIISTh
B COOTBETCTBUU C YHU(HUIIMPOBAHHBIMU (hOpMaMH MEPBUYHON YUETHOW AOKYMEHTALWU MO y4eTy
TpyJa U €ro oIulaThl, yTBEPkKACHHBIMU NocTaHoBieHueM ['ockomcrara Poccun ot 05.01.04 Ne 1;

- TI0 MMMCHMEHHOMY 3asIBJICHUIO Pa0OTHHKA HE TO3HEE TPEX ITHEH CO JTHS IMOJa4H 3asBIICHHS
BBIJIaBaTh TOCIIEHEMY KOIMU JIOKYMEHTOB, CBSI3aHHBIX C PabOTON (KOMHHU TpHKa3a O TpHUeMe,
nepeBo/ie, YBOJLHEHHH, BBIMMCKU M3 TPYAOBON KHHMIKKH, CIIPABKH O 3apa0OTHOM IuIaTe, MepuoJie
paboTel B YUpexaeHun).

6. IIpaBa u 00s13aHHOCTH CY0beKTa MEPCOHAIBHBIX TAHHBIX
U oneparopa npu o0padorke MepcoHaANbHbIX JAHHBIX

6.1. B memsx oOecrieueHUs 3allUThl CBOWX IEPCOHATBHBIX JTAHHBIX CYOBEKT IMEPCOHATBHBIX
JAHHBIX B COOTBETCTBUU ¢ 3akoHOM Ne 152, 3a HCKITFOUEHUEM CITydaeB, PEYCMOTPEHHBIX JIAHHBIM
3aKOHOM, HMEET PaBO:

- Ha TIOJIyYCHHWE CBEJIECHUH 00 omeparope, MeCTe ero HaxOXICHHS, HAIWIAH Y HETo
MIEPCOHATBHBIX JJAHHBIX, OTHOCSIIMXCSA K HEMY, Ha O3HAKOMJICHUE C TAKUMH JTaHHBIMU;

- TpeOOBaHUE OT ONepaTopa YyTOYHEHHUS CBOUX IMEPCOHATBHBIX JAHHBIX, UX OJOKHPOBAHUS WIIH
VHUYTOXXCHHSI B ClIydae, €CJIM IEePCOHAJbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIIUMU,
HEJI0CTOBEPHBIMH, HE3aKOHHO TOJYYCHHBIMU WIIM HE SBJISIOTCS HEOOXOJIMMBIMU IS 3asSBJICHHON
e oopaboTKy;

- TOJy4YeHWEe TMpHU OOpalleHHH WIM 3arpoce WHPOPMAIMH, Kacaromiecs 00paboTKH ero
MEPCOHATBHBIX JTAHHBIX.

6.2. Omnepartop o0s13aH:

- 0e3BO3ME3/IHO TNPEIOCTABIATh CYOBEKTY IEPCOHAIBHBIX JAHHBIX WM €ro 3aKOHHOMY
MPEJICTABUTEIII0 BO3MOXKHOCTh O3HAKOMJICHHS C IEPCOHAIBHBIMU JAHHBIMH, OTHOCSIIUMHCS K
COOTBETCTBYIOIIEMY CYOBEKTY IEPCOHAIBHBIX JTaHHBIX;

- BHOCHTb B IIEPCOHAJIbHBIC JTAHHBIC CYyOhEKTa HEOOXOAMMbIC H3MCHEHHUS;

- YHHYTOXAaTh WIH OJIOKAPOBaTh COOTBETCTBYIOIIME IE€PCOHAIBHBIC JAaHHBIC IPH
MPEJOCTABICHUU CYOBEKTOM TIEPCOHAIBHBIX JAHHBIX WM €r0 3aKOHHBIM IPEICTaBHTEICM
CBCJCHMI, IMOJATBEPXKIAIONIMNX, YTO IEPCOHAIbHBIC JaHHBIC, KOTOpPbIE OTHOCATCS K
COOTBETCTBYIOIIIEMY CYOBEKTY W 00pabOTKy KOTOPBIX OCYIIECTBIISIET OIEpaTop, SBISIOTCS
HETIOJHBIMH, YCTapEBIIMMH, HEJIOCTOBEPHBIMU, HE3aKOHHO IMOJYYCHHBIMH WM HE SBIISIOTCS
HEOOXOIUMBIMH JIJIs 3asIBJICHHOM 11eJT 00pabOTKHU;

- YBEAOMIISITH CyObEKTa MEPCOHANBHBIX JAHHBIX WM €T0 3aKOHHOTO MPEJICTABUTENS U TPETbUX
JIUI, KOTOPBIM MEPCOHAIbHBIE TaHHBIE ATOTO CyObeKTa ObLITN MepeaHbl, O BHECEHHBIX U3MEHEHUSIX
Y TIPEIPUHSTHIX MEPaXx;

- B CIy4yae BBISBIICHUS HEMPABOMEPHBIX JCHCTBHII C MEPCOHATBHBIMH JaHHBIMU CyOBEKTa
YCTPaHATh TOMYIICHHbIE HAPYIIEHUS B CPOK, HE MPEBBIMIAIONINI TpeX pabouuX JHEH ¢ JaThl TAKOTO
BBISIBJICHHS

- B cIOy4ae HEBO3MOXHOCTH YCTpaHEHHUs JOMYIIEHHBIX HAPYIIEHUH  YHUYTOXKAThH
NepcoHaIbHBIE JaHHBIE CYOBEKTa B CPOK, HE MPEBBIIIAIOIINN TPeX pabodrX JHEH C AaThl BBISBICHH
HEMPaBOMEPHOCTHU JACUCTBUIA C IEPCOHAILHBIMY JAHHBIMH;

- YBEAOMIISITh CYOBEKTa MEPCOHANBHBIX MaHHBIX WM €ro 3aKOHHOTO MpEeACTaBUTENS 00
yCTpaHEHHUH JTOMYIICHHBIX HAPYIICHUN WU 00 YHUUTOKEHUU TIEPCOHANIBHBIX JaHHBIX;



- B cly4ae OT3bIBa CYOBEKTOM TIEPCOHAIBHBIX JAHHBIX COTJIACHS Ha 0O0pabOTKy CBOUX
MEePCOHANBHBIX  JTAHHBIX TPEKPATUTh OOpa0OTKY TEPCOHAIBHBIX JAHHBIX W  YHUYTOXKHUTH
MepCOHAIbHBIC JIAHHBICE B CPOK, HE MPEBBIMAIONUN TpeX pabodymx IHEH ¢ JaThl TOCTYIUICHHS
YKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPETYCMOTPEHO COTIAIICHHEM MEXIY OIepaTopoM M CyOBEKTOM
MEPCOHAIBHBIX JAHHBIX;

- YBEIIOMHUTBH CYObEKTa TIEPCOHANTBHBIX IAHHBIX 00 YHUYTOKEHUH €T0 TIEPCOHATBHBIX JTaHHBIX.
6.3. Ormeparop He BrpaBe 06€3 MUCEMEHHOTO COTJIACHS CYOBEKTa MePCOHABHBIX JTAHHBIX NIEPeIaBaTh
oOpabaTbIiBaeMble TEPCOHAJBbHBIE JAaHHBIE TPETBUM JIMIAM, 33 HCKIIOYCHHEM  CJIydaes,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM PD.

7.  OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PETYJINPYIOIIHX MOJTy4YeHHe,
00padoTKy M 3aIIUTY MEPCOHATbHBIX JAHHBIX

7.1. OTBeTCTBEHHOCTHh 3a coOmrofeHHEe TpeboBaHM 3akoHOnaTenbcTBa PD mpu oOpaboTke u
WCIOJIb30BAHMN  TEPCOHANBHBIX JaHHBIX BO3JIaraercs Ha  PYKOBOJUTENEH  CTPYKTYPHBIX
MOApa3JIeIEHNH U KOHKPETHBIX JOKHOCTHBIX JIUL, 00pabaThIBaIOIINUX IEPCOHATILHBIE JaHHBIE.

7.2. Jluua, BUHOBHBIE B HApYIICHHH HOPM, DPETYIUPYIOMIMX MOJIy4YeHHE, O0O0pabOTKy W 3alfuTy
MEPCOHAIBHBIX JIAHHBIX, MPUBIEKAIOTCA K JUCUUIUIMHAPHOW W MaTepUaJbHOW OTBETCTBEHHOCTH B
nopsizike, yctaHoBieHHOM TK P® u umnbiMH (enepanbHBIMU 3aKOHAMH, a TAK)KE MPUBJIEKAIOTCS K
IPAKJIAaHCKO-TIPAaBOBOM, aJMUHUCTPAaTUBHOM W  YrOJOBHOM OTBETCTBEHHOCTM B  MOPSIKE,
YCTaHOBJIEHHOM (hesiepaibHbIMU 3aKOHAMHU.

7.3. HempaBoMepHBIil 0TKa3 oniepaTopa UCKIIOYUTH WM UCTIPAaBUTh IEPCOHATBHBIC JaHHBIC, a TAKKE
m000€ NHOE HapylIeHHe MpaB pabOTHUKA Ha 3allUTy MEePCOHATbHBIX IaHHBIX BJI€UET BOZHUKHOBEHUE
y pabOTHHUKA ITpaBa TpeOOBATh YCTPAHEHUS HAPYIIECHHI ero mnpas.

8. 3akiaouuTeIbHbIE MOJI0KEHUS

8.1. Hacrosmee NOJIO)KEHHE BCTYMAaeT B CHJIIy C MOMEHTa €ro YTBEPXKACHHS PYKOBOJUTEIIEM
Yupexaenus.
8.2. Hacrosiee mojaoKeHne JOBOJIUTCS JI0 CBEACHHS BCEX PAOOTHUKOB TIEPCOHAIBLHO IO/ POCIIHCH.
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